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Effecfve Date: 031099 
Schedule #: 99-0004 

IAsenCv use) 
Date: February 17,1999 

(Archives use) 

Date Received. February 18,1999 

ContrdNo.: N/A AgencyCode: 0467 

Control No.: 99021801 

Applicant: Ga. Department of Corredons 

Address: East Tower, #2 Martin Luther King. Jr. Dr.. 
S.E. FAX: 

Phone: (404) 656-9183 

Email: 

Creating FaciWties DdwDetention Center 
omce: Administration 

Address: East Tower, #2 Marbn Luther King, Jr Dr , S E 
Manta, GA 303344900 FAX: 

Phone: (404) 656-9183 

Email: 

Administrator: Karen R w ,  Detenbn Center Administrator Phone: (404) 656-9183 
FAX. 
Email: 

Class: lndividud 

Series Title: Released Detainee Case History Files 

Dates of Series: July 1,1998 and ongoing 

Access: Confidential State Secref 0.C.G.A 42-536 (c) (tab 2). GDC Rules and Regulations 
124-1-149, Records Amended. 

Function 
Documented: 

Detention Centers provide for the incarceration, rehabiRaiion, education. health, and 
medicd care ofthose persons placed in their jurisdiction by courts of law These centers 
maintain case liles on each detainee which document the wformances for the above 
s d c e s  about the detainee and records assodated wth me performance ofthe above 
services OCG.A.42-5-36.O.C.G.A42-~51.OC.GA42-2-11.O.C.G.A42-9-41 
GDC Rules 8 Regulations 1251-1 etseq 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

Sheet: 2 of 2 

Effective hte:  031099 
Schedule #: 994004 

Consists of: Court Documents. Probation case materials, &nee Intake Data Sheets, Program 
Plan, Vsitation List, Supplemental She&, Documents generated from dsciplinary 
hearings, classification. inadents pertaining to detainee, photo of detainee, Personal 
properly forms, GClCMClC informalion. indidjon of admksion datdmradmum releese 
date. 

Media: Paper 

Arrangement: Alphabetidy by detainee name, by release month and year. 

Indexed by: Card In- Beginning January 1,1999, inmate files Wal be indexed by computer 

Retention 
Requirement: 

State Law M Regulation: 
Federsl Law M Regulation: 

Adminishative Need: 

Two Yeam, 0 C G A 92-33 

Audit Period: F ~ ~ ~ Y ~ ~  

Cut On Event Quarterty aRer release (detinibon the date the detainee IS released from the custody of 
GDC) 

Total 
Retention: Four (4) Yeam 

The shove retention period is consistent wah the requirements of the Geoma Recurds A d  
(0. C.G.A. 5018-90 et seq.). We submit this retention schedule to the State Records Committee with 
the recommendation thatitbe appmvedforthe namedrecordseries. 

* Dat6 
Authorized bv: 

\missioner. or Designee , J. Wayne Gamer 

bate 
Concur: 

+ing OmCe Administrator ,Karen Rics, Daten%ion center Administrator ( 

- 
Date 

submitted by: 
h y  Fa& Records Management OfVcer 

The State Records Committee approves this recommended retention period for the named records 

I Date 
Signed: 

Edwwdh'e'eMon, S w t a r y  of State Designee 



I . .  . .  - 

(Agency Use) 

Date: 

Control No.: 

Series Title: 

Current 
Accumulation: 

h U d  
Accumulation: 

Reference 
ActMty: 

Series 
Inventory: 

Storage 
Containers: 

STATE OF GEORGIA 
STORAGE REFERENCE AND DISPOSITION PLAN 

RESOURCE IMPACT PROJECTION Sheet: I of 1 

February 17,1999 

NIA 

Authorizing Schedule I#: 99004 

(Archives Use) 

Date Received: February 18,1999 

AgencyCode: 0467 

Control No.: 990218-01 

Released Detainee Case History Files 

200 boxes 

250 boxes 

20 recalls per year in the one to two year range. Approximately 5 per year in the tLuee to four 
year range. 

Files are arranged on inventory sheet by m e  and box number. 

15"XI 1 7/8"X 9 518" boxes 

Special Storage 
Conditions: 

Confidential State Secrets (O.C.G.A. 42-5-36 (c)) 

Proposed Dbposition Instructions: 

Cut-off records of series: 
h m  the custody of GDC). 

Maintain in the office for: Three (3) months 
Transfer to: Records Center 
Hold: Four Years 

Quarksly after 90 days from release date (Definition: the date a detainee is released 

Then: Deslroy 

The information proviahi above about the records is true and accurate. The proposed disposition instructions 
the rights and interests of the crenting agency, the 

A _Rc 
Karkn Rce, Detention Center Administrator Date 

Submitted by: 

The office of Secretary of State, Deparbnent of Archives and History agrees to provide storage and reference 
seMces for these records in accordance with this Storage and Disposition Plan. Changes in media, rate of 
accumulation. re-nce activitv or reauired storaae w n d i i  mav reauire reneaotiation of the wreement. 

?signee Date 
m H:U1ECORDS\FORMS\RESIMPAC.D~-S~~ 8,1998 


